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HOW TO SET-UP A MY PLAN ACCOUNT 
 
In order to create a My Plan account, please follow the steps below: 
 

1) Login with the generic site username and password 
 

2) From the homepage, click on the triangle next to “Login to My Plan”

 
3) Click on “Create My Plan” 

 
*NOTE: If you do not see the link to “Create My Plan” please contact your career advisor for assistance. 
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4) Fill in the required information and click, “Create My Plan” 

 
5) Note: An email address is not required, but will allow you to retrieve your login, should it be forgotten.  

 
6) Once your My Plan account is set-up, you can use the username and password you selected to login directly 

from the Career Cruising homepage, so you will only need to remember one login. 


