GETTING STARTED WITH eTranscripts

There are two key processes in order to send transcripts to colleges using Career Cruising:
© Generating / printing transcripts in your SIS
© Uploading transcripts to Career Cruising

GENERATING TRANSCRIPTS

1. Load the transcript for a student or load a batch in the SIS.
2. Print the transcripts to a PDF file using the C C Transcript Printer.
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UPLOADING TRANSCRIPTS

1. From the CAMS homepage, select Upload Transcripts.

2. Click Choose File and find the PDF file of transcripts that you have just created and select
Upload.

3. Once the file is uploaded, you'll receive a message that the file has been submitted for
processing.
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WORKFLOW FOR GENERATING TRANSCRIPTS

Data in Student Information System PDF eSCRIP-SAFE Metadata in Career Cruising
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MAP TRANSCRIPTS TO STUDENT ACCOUNTS
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Confirm Mapped Transcripts

Below are the transcripts that have been generated with matching student 1D numbers in Career
Cruising. Select the accurate matches and click "Approve Mapping”. To change the student linked to a
transcript, click on the Edit icon.
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Select Transcript Student Career Cruising Career Cruising Date Options
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REQUEST PROCESS OVERVIEW
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Status Updates @

1) Requested, CC only update
2) Submitted, from 55 when Scrip Safe recelved the transcript
3) Opened, from 55 when the college opans the transcript

4) Expired, from S5 if the college does not open the file
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