SENDING LETTERS OF REFERENCE

To begin sending letters of reference for your students, click the Letters of Reference link from your
Advisor Home page.
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Letters of Reference

Click Add New Letter or Click Here to start. You can store the request and upload a letter at a later point
if you wish.
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L, Active Letters (0) (@) Archived Letters (0)
Active letters of reference Letters of reference that have already been

sent and archived.

Active Letters

The transcripts listed below have not been sent to the college/university. Click on the student's name to
view the details and upload a document, if necessary.

Student College Letter Uploaded Status Updated
You currently have no active letters. Click Here to start a new letter.
«
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Once you have entered the request, click on the student’s name to upload a letter/file.
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Active letters of reference Letters of reference that have already been
sent and archived.

Active Letters

The transcripts listed below have not been sent to the college/university. Click on the student's name to
view the details and uplead a document, if necessary.

Student College Letter Uploaded Status Updated
ANTHOMNY SMITH  Argosy University, Seattle Waiting for Letter ~ 4/27/2016

Add New Letter \\

After uploading a letter, you are ready to send the request off to the college or you can choose to send
at a later time.
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Student Name: ANTHONY SMITH

State
| Washington

College
‘ Argosy University, Seattle - Seattle

Campus
\Argosy University - Seattle, All Admissions ¥

File
Max file size 1s 10Mb

Choose File | Transcriptview. pdf

Are you ready to send this letter?
For: ANTHONY SMITH
To: Argosy University, Seattle - Seattle




You can replace the letter with another anytime you wish and send or resend the request.
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Document Details

Student Name ANTHONY SMITH

College Argosy University, Seattle

Campus Argosy University - Seattle, All Admissions

Status Not Submitted /

File 5465564-201606080930537670.pdf Replace this File

Last Updated 6/8/2016 9:32:00 AM
Delete Letter Send It Now Cancel

Status Options

Waiting for Letter — Request entered, but letter has not been uploaded and therefore not able to send
to college.

Not Submitted — Request entered, a letter has been uploaded, not submitted to college.
Submitted — Request entered, a letter has been uploaded and sent to the college.
Opened — Request has been sent to the college and opened by the receiving college.

Expired — Request has been sent to the college but has not been opened by receiving ‘out-of-network’
college within 14 days.



