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The Complete Guidance System



Use this form to record how you perform during interviews and document your progress.
	1. Organization/Company Name/Location/Date/Time


	2. Interviewer(s)/Title/Contact Information

	3. Based on my performance, would I hire me? Why or why not?

	4. Was I courteous and professional with everyone I came in contact with?

	5. What did I do to make a solid first impression?

	6.  What did I do to outwardly convey interest, confidence and enthusiasm? 

	7. Overall, what impression did I make? Did I talk too much? Too little? Was I too tense? Passive? Aggressive?

	8. What points did I make that seemed to interest/impress the interviewer(s)?

	9. How did I present my qualifications to emphasize how my skills are related to the job, providing appropriate examples as evidence?

	10. How did I explain my professional goals, interests, and desires to the benefit of the employer?

	11. Did I pass up opportunities to further demonstrate how my work, academic, and other experiences could benefit the employer?

	12. When did I use quantifiers to demonstrate how I could benefit the employer profitably?

	13. How did I demonstrate knowledge about the position, company, and field of interest?

	14. Do I have enough information to make a knowledgeable decision about accepting the job? If no, what more do I need to consider and find out?

	15. Overall, what do I feel I excelled at during the interview?

	16. What else can I do to better prepare for future interviews?





Interview Evaluation Worksheet








