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	Introduction to Hiring Manager:
	Manager States:
	Response to Manager (depends on objection—you may use more than one):

	Option 1: "Hello [insert name and proper salutation]. My name is [insert name]. [Insert referral source] recommended that I speak with you. 
I hope you received my resume seeking [type of position] and had a chance to review it. 
I would be very interested in meeting with you to discuss how my [education, skills and/or relevant work experience] could be an asset to your organization."
Option 2: "Hello [insert name and proper salutation]. My name is [insert name]. I hope you had a chance to review the resume I sent to you recently. I am interested in [insert type of position] and I understand that your organization is [insert knowledge about company]. 
I would be very interested in meeting with you to outline what benefits I can bring to your organization. Could you grant me a few minutes of your time to discuss this in person? When would be a good time to meet?"
	A. "Thank you for your resume but our company is not hiring at this time."
OR 

B. "Thank you for your resume but I’m not hiring. However, I would be happy to forward your application to human resources to be kept on file. You can also apply to any jobs advertised on our website."
	Initial response to A or B: "I’m sorry to hear that you are not hiring right now. Even though you don’t have an opening I’d still like to learn more about the types of career possibilities in your department and organization. Would it be possible for us to meet? I would only take 20-30 minutes of your time."
If response still negative: "Job search aside, I would appreciate the opportunity to talk with you to get your advice about finding work in this field. I realize how hectic your schedule must be but would it be possible to grant me a few minutes of your time?" 

If response still negative: "Thanks anyway. I’d really appreciate it if you could keep me in mind for future openings within your organization. Can I check back with you in a few weeks to see if anything has changed?"(If it seems appropriate, you might also ask for referrals to managers in other organizations who may have openings)."

Response Tip 1: If the response is negative, make a second attempt to obtain a meeting to discuss potential job openings. If they still express reluctance, try to re-direct the conversation to setting up a networking meeting to discuss the field and gather information, as this contact may still have valuable information and referrals to share.
Response Tip 2: Be sure to say something about yourself that shows your genuine interest in the organization and field (for example, “I graduated from the Health Information Management program at Red River College and have experience in medical coding, gained from my co-op experience. I was hoping that we could discuss how my work experience and academic background could be an asset to your team.") OR ("As a fourth year student in social work, I would appreciate advice from someone like you who is successfully working in the field. I am moving to Regina from Vancouver in the next couple of months and will be beginning my job search. I would like to hear your opinion on the local labour market for the social services sector.")
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